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I_INTFIODUCTION

= This guide briefly explains how to participate in a RfX event

» The pre-condition for your participation is a completed registration on Jaggaer Network

* You can participate in the RfX event by following a few steps

1. Loqgin to Jaggaer Network

2. Enter the Sourcing Overview in vour profile

3. RfX Overview

4. Enter and submit your Response

5. Edit your Response if necessary




I_LOGIN TO JAGGAER

= Either follow the Link in the email invitation or Login to
Jaggaer Network

= Once you entered the Homepage successfully, click on
Requests

Follow this link to enter
the auction directly

Dear Supplier,

TK Elevator GmbH hereby invites you to participate in the following Auction on TK Elevator Supplier Portal

Auction Code: dn_196
Auction Title: Test English Auction

Project Code:tender_38
Project Title Project Title

The Auction is currently scheduled to start at the following date and time:

Auction Date
Auction Time

To view details of the Auction please click the following link and enter your Username and Password
https:/itkelevator tig-prep app.jaggaer.com/esop/guestlogin.do?qvu=796705740183C0908D51

Or browse as follows:

- Connect to https-//tkelevator tig-prep app jaggaer.com
- Enter your Username and Password

- Go to Auctions

- Click Auction dn_196 to view details

Example of invitation email

TKE
Supplier Portal Dashboard - Welcome, £

Homs

ORDERS




I_SOURCING EVENTS OVERVIEW

= You are now seeing the Sourcing Events Overview

= On the right side you may find currently running RfX and Auction events
= Click on the blue title of an event to enter it

TKE

Main Dashboard

QUICK LINKS NEW MESSAGES (LAST 30 DAYS) MY RFQS WITH PENDING RESPONSES

STANDARD LINKS
o No Unread Messages

TITLE BUYER TIME TO CLOSE CLOSING RESPONSE
My Auctions DRGANIZATION DATE STATUS
Projects

ks TestRfn Tk Elevator JE— Response To
My RFls GnbH End Date Be
Submitted To
My RFQs Buyer

Organization Profile

CUSTOM LINKS MY RFIS WITH PENDING RESPONSES OPEN AND PENDING AUCTIONS

MY BID COLLECTORS WITH PENDING RESPONSES

You are not allowed to access the content of this Portlet

o No RFis to display

TITLE

BUYER START DATE END DATE
QRGANIZATION

TK Elevator
GmbH Start and End Date



I_R FX OVERVIEW

* The next page shows the Details and Configuration of the RfX
= Check out the Settings and Buyer Attachments if applicable

= Navigate to My Response to answer to this event

Enter your response here
TKE 1
« RFQ: rfq_‘l 19 - Test RfQ Running “es Onling Questionnaire In Excel

RFQ Details Messages (Unread 0)

Settings Buyer Attachments (0) | My Response | Associated Users

@ vour Response is not yet Submitted. To make it visible to the Buyer you must click 'Submit Response’

|
> My Response Summary
Currency: EUR

™ 1. COMMERCIAL RESPONSE (ITEMS: 1, QUESTIONS: 0) ,

~ 1.1 PRIGE SECTION - PRICE SECTION



I_MY RESPONSE - OVERVIEW

= Under My Response you will find the list of
items and information that is requested in
this RfX

» Please be aware that there might be multiple
so-called Sections which structure the RfX
and which can be collapsed for a better
overview

= Start to answer by click the EDIT button in
each Section (the pencil button)

TKE

< RFQ: I'fq,‘l 19 - Test RfQ Running
RFQ Details Messages (Unread 0)

Settings  Buyer Attachments (0) My Response  Associated Users

3

Online Questionnaire In Excel Submit Response

_)| @ vour Response is not yet Submitted. To make it visible to the Buyer you must click 'Submit Response’

> My Response Summary

Currency: EUR
™ 1. COMMERCIAL RESPONSE (ITEMS: 1, QUESTIONS: 0)

~ 1.1 PRICE SECTION - PRICE SECTION

CODE DESCRIPTION

1.1.1 Total Price * Please enter the total price for this RfQ

1.2 ADDITIONAL ATTACHMENTS AREA

Click and enter here to
answer this section

\ ¢

UNIT OF MEASUREMENT QUANTITY

Each

UNIT PRICE PRICE

Section Sub Total 1]



I_MY RESPONSE - EDIT AND CONFIRM

= Review the displayed table and enter the necessary information per Line Item (in most cases: give a price indication)

= Repeat this for every item in the table

» Click Save and Return to complete this Section

TKE

RFQ: rfg_119 - Test RfQ Running

_)| @ vour Response is not yet Submitted. To make it visible to the Buyer you must click 'Submit Response’

Currency: EUR

1. COMMERCIAL RESPONSE (ITEMS: 1, QUESTIONS: 0)

1.1 PRICE SECTION - PRICE SECTION

CODE DESCRIPTION UNIT OF MEASUREMENT

First Line ltem —» 111 Total Price * Please enter the total price for this RfQ Each

TOTAL PRICE (EXCLUDING OPTIONAL SECTIONS)

QUANTITY

Save And Continue Cancel Save And Return

13

Save section and return to

8

My Response overview

-

/
|2

Click to refresh the totals

and check for errors

Refresh Validate Response

1]

UNIT PRICE

Enter your price for this
item here

/

Section Sub Total




I_SUBMIT YOUR FINAL RESPONSE

» Once you completed all sections, you can Submit your Response

TKE 2
<« RFQ: rfq_‘] 19 - Test RfQ Running aes Online Questionnaire In Excel

RFQ Details Messages (Unread 0)

Settings  Buyer Attachments (0) My Response  Associated Users

Submit response
_)| @) vour Response is not yet Submitted. To make it visible to the Buyer you must click 'Submit Response’




I_UPDATE / CHANGE AN RFX

= |f you want to change information in a still running RfX, just click the EDIT button in the applicable section and make your
changes

= Confirm to keep your changes with the respective button —

|1

Save changes you made

= Finally, submit your new response

K= L
RFQ: rfq_W 19 - Test RfQ Running Discard Changes

=
Refresh Validate Response
TOTAL PRICE (EXCLUDING OPTIONAL SECTIONS) 52,000
Currency: EUR ——
1. COMMERCIAL RESPONSE (ITEMS: 1, QUESTIONS: 0) 2
Confirm and re-submid
your response

A Edit Mode: changes will be saved only when submitted h'd

RFQ: rfg_119 - Test RfQ Running Undo All Changes
| ~ My Response Summary

ENVELOPE INFO PARAMETERS

1 Commercial Response All quoted items completed Total Price (excluding optional sections) 52,000
Mo additional attachments
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