
RFX EVENTS

Supplier Guide

ENGLISH



▪ This guide briefly explains how to participate in a RfX event

▪ The pre-condition for your participation is a completed registration on Jaggaer Network

▪ You can participate in the RfX event by following a few steps

1. Login to Jaggaer Network

2. Enter the Sourcing Overview in your profile

3. RfX Overview

4. Enter and submit your Response

5. Edit your Response if necessary

INTRODUCTION
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▪ Either follow the Link in the email invitation or Login to 
Jaggaer Network

▪ Once you entered the Homepage successfully, click on 
Requests

LOGIN TO JAGGAER

Follow this link to enter 
the auction directly

Example of invitation email
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▪ You are now seeing the Sourcing Events Overview

▪ On the right side you may find currently running RfX and Auction events

▪ Click on the blue title of an event to enter it
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SOURCING EVENTS OVERVIEW

Start and End Date

Start and 
End Date



▪ The next page shows the Details and Configuration of the RfX

▪ Check out the Settings and Buyer Attachments if applicable

▪ Navigate to My Response to answer to this event
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RFX OVERVIEW

Enter your response here



▪ Under My Response you will find the list of 
items and information that is requested in 
this RfX

▪ Please be aware that there might be multiple 
so-called Sections which structure the RfX 
and which can be collapsed for a better 
overview

▪ Start to answer by click the EDIT button in 
each Section (the pencil button) 
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MY RESPONSE - OVERVIEW

Click and enter here to 
answer this section



▪ Review the displayed table and enter the necessary information per Line Item (in most cases: give a price indication)

▪ Repeat this for every item in the table

▪ Click Save and Return to complete this Section
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MY RESPONSE – EDIT AND CONFIRM

Save section and return to 
My Response overview

First Line Item

Enter your price for this 
item here

Click to refresh the totals 
and check for errors



▪ Once you completed all sections, you can Submit your Response
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SUBMIT YOUR FINAL RESPONSE

Submit response



▪ If you want to change information in a still running RfX, just click the EDIT button in the applicable section and make your 
changes

▪ Confirm to keep your changes with the respective button

▪ Finally, submit your new response
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UPDATE / CHANGE AN RFX

Save changes you made

Confirm and re-submid 
your response
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